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rersonal - relating io individual 

To uphold, honor t.nd dignify the profession. 

To improve in every way possible one’s knowledge and skills in the profession. 

To maintain a high standard of health and physical fitness. 

To nractice intellectual honesty. 

To maintain in strict confidence all department or school matters not 
intended for dissemination. 

To absent oneself from school or classes only for good reasons. 

To bring tc the profession all the knowledge, skill and aevotien one nay posses 

Tc give credit to the proper sources in the matter of borrowed ideas. 

To accept proper criticism in a gracious manner rnad if in error to remedy the 
fault which called forth the criticism. 

To refrain from discussion of the deficiencies of one’s colleagues in such 
a way as to embarrass them. 

To defend members of the profession if unjustly attacked. 

To practice absolute and unqualified loyalty to the school and department in 
Y/hich one is employed, and to t'hc profossion. 

To insist that one’s salary be paid through regular institutional channels, 
and net directly from alumni groups, local school supporters, or athletic gate 
receipts. 

To actively support all movements directed tov/ard an improvement and elevation 
of the profession. 

To maintain membership in and attend meetings of such professional associations 
as cover ont’s field of specific interest. 

To maintain a non- comm ital policy in public on all controversial issues 
arising within the school. 

To refuse to discuss matters of student discipline with anyone except the 
proper ‘.uthorities. 

To extend professional courtesy, including the prompt answering of mail, 
tc other members of the profession at all times. 

To Vacate one’s position only after all records are in such a state as to 
be readily understood by one’s successor. 

To accept a position only if one is qualified tc handle it effectively. 



To ascertain the 
up to them in letter and 
aTiiiable results. 



exact meaning of v/ritten and verbal contracts and to live 
in spirit unless dissolved by mutual consent, and v/ith 



To *'dve one's cimployer ample notice if a new position is accepted. 



To answer truthfully all questions pertaining to professional qualifications 
when applying for a position. 



aolating to the Student 

To refer to a competent doctor all physical or organic defects requiring 
diagnosis or treatment. 

To give each pupil an equal opportunity without individual prejudice. 

To insist on the proper conduct of students whenever and wherever they 
are under one's direct supervision. 



Relating to Administration 

■To set a high standard of conduct at all times for those coming under one's 
supervision. 

To give each teacher under one’s supervision every opportunity for 
professional growth and development. 

To give credit where credit is due in recognizing meritcrius service either 
on the part of teachers or pupils. 

To maintain a tolerant and open-minded attitude toward others in matters 
where opinions differ. 

To recommend a teacher for another position although it may be desired to 
retain her in one’s employ. 

To refrain from dismissing, or recommending for dismissal, a teacher v/ithout 
giving ample notice and an opportunity to be heard. 

To be definite in the exact type of work expected when employing a teacher. 

To refuse to promise a position to a candidate until it is authorized by 
the proper authorities. 

To live up to the rules of the conference, or league, or to the agreement 
between competing institutions, both in letter and in spirit, in all types of 
interschool competition. 



reports 



I. Reports on Facilities. 

Parts of buildin^:^ or grounds used by department of physical education 
must be thoroughly inspected at least once a year, and all lepairs, 
replacements and improvements needed reported to proper authorities. 
Should be in v;riting, and checked occasionally, to urge its serious 
consideration. Give full information. 



II. Absence Reports 

Different systems 

Student goes to each room after opening exercises and collects home room 
absences 

Teacher sends blanks to office with absences from her class, or gives 
blanks to home room teacher, and she looks up absences. 



III. Annual Reports 

The annual report sets forth the assets and liabilities of the department 
at the end of the fiscal year; unusual accompli slmuents ; an overview showing 
continuity of achievements reported previou.sly, and projected future plans; 
and an inventory of supplies and eo^uipment on hand. 

”The following items, and more, are the logical content of a report to 
the superintendent of schools: the number of pupils participating 

regularly, not only during class periods but in the after school program; 
the results of physical examinati>-.ns and the consequent outcomes of the 
follow-up; if you have cut down the varsity schedules in order to give 
more of yourself and of the facilities to the intramural program; if you 
have appeared before the Parent-Teacher Association or other civic or- 
ganizations; if you have been invited, to serve on local, state or national 
committees; self-improvement courses that you or your staff have taken; 
conventions you have attended; services that you or your staff members 
have render --d the community in adult recreation. There is also the 
opportunity to state the limitations 7/hich hinder further growth, and to 
make recoinmiendations for improvements and additional equipLiont . ” 

Special events, new organization 



Sample Y.'^.C.A. Report 

A. Gymuiasium 

I. Brief description of special event?, e.r. Play Day, semi-final and 
final Bacufiinton Toarnament, Bask*: t Ball Gumrs, class parties. 

II. Attendance record 

a. Total attendance gym dept, for the month. Comparison with tliat 
of previous yeai* at same timo . 

b. Average attendance for each class, comparison v/ith year before. 

c . ivlax i Eium ai i d mi n iimin a 1 1 e n dan c e . 

III. FinaiiCial standing - recei^'ts, disbursements, etc. 

IV. General remarks 

V. Outline of octivities for com.ing month. 

B. Swimraing Pool 

I. Same II. Same III. Sam*e IV. Same V. Same 

C. Deparbrijent Finan^iial Standing - totals - and t7ompared with previous 
years . 
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